Procedures of Applying for UESTC Doctoral Degree

Relevant notifications (in CHINESE): http://gr.uestc.edu.cn/tongzhi/129/3893#notice

http://gr.uestc.edu.cn/tongzhi/129/3986#procedure
Procedures are mainly done online system.
· Online System Website: http://yjsjy.uestc.edu.cn/pyxx/jzsso/login → Graduation & Degree → Applying for Defense
· Alternative Link: http://portal.uestc.edu.cn → Graduate System → Graduation & Degree → Applying for Defense
NOTE: Since the notifications and systems are all in Chinese, help from your Chinese friends or your school may be needed.
Here’s a brief introduction:
	Step
	Done by Whom
	What to Bo Done
	Where
	Matters Needing Attention

	1
	Candidate
	· Confirmation with supervisor and school postgraduate office

· Prepare required attachments:

· Dissertation (PDF, anonymous version)

· Self-evaluation form (DOC, anonymous version, template)

· Publication proofs (ZIP)
	Offline
	· For papers already indexed by EI/SCI/CPCI-S, full papers with an indexing report issued by University Library are enough
· Consult with school postgraduate office for detailed requirements of publication proofs.
· Detailed Chinese introductions: http://gr.uestc.edu.cn/tongzhi/129/3893#uploadreq

	
	Candidate
	· Login in the system, fill in required information

· Upload attachments (dissertation, self-evaluation, publications)
· Submit application
	Online
	· This system is only in Chinese, you may need help from Chinses friends or your school.

· Detailed Chinese introductions: http://gr.uestc.edu.cn/tongzhi/129/3893#notice
· Consult with school postgraduate office before doing this step

	2
	Supervisor
	· Check the dissertation
· Recommend reviewers
	Online
	· Recommended internal reviewers list can be submitted in the system (optional)
· Recommended external reviewers list should be send to academic school (optional)

	3
	Academic School
	· Qualification confirmation (credits, publications, etc.)

· Format examination (dissertation, self-evaluation)

· Duplicate checking (dissertation)
	Online
 & 
Offline
	· Mechanisms and requirements may differ from school to school

· Consult with school postgraduate office for further information

	4
	Graduate School
	· Recheck all these fill-ins and attachments
	Online
	· Pay attention to the comments no matter passing the check or not

	5
	Reviewers
	· Dissertation appraisal
	Online
	· Usually done in one month

	6
	Candidate
	· Check out appraisal comments from reviewers in the system
· Revise dissertation according to these comments (usually 5 in total)

· Upload following attachments and submit:
· revised dissertation (PDF, non-anonymous)

· revision description (DOC, non-anonymous, template)
	Online
	· Queries of these comments should all be responded in the revision description
· Mistakes pointed out by graduate school should also be corrected (refer to the comments of step 4 in the system)

	7
	Supervisor, Academic School, Graduate School
	· Revision Examination
	Online
	· You’ll fail the check if your revision is disqualified, e.g. not all the queries are responded

	8
	Candidate
	· Submit required documents (hard copies) to Academic Degree Office, Gradate School
	Offline
	· Some key documents are issued and kept by academic school

· Go to your school before doing this step
· All forms should be completed (content, signatures…)

	
	Graduate School
	· Final check by superior of Graduate School
	Offline
	· Finish this step at least 5 days ahead of your final defense

	9
	Candidate
	· Fill in defense arrangement information in the system
	Online
	· Precise time, place of the defense

· Names, titles, disciplines and affiliations of the Defense Committee members
· Refer to past defenses at http://gr.uestc.edu.cn/xuewei/97

	10
	Academic School, Graduate School
	· Check whether the defense arrangement is qualified or not
	Online
	· If disqualified, Ph. D. candidate should resubmit the arrangement

· If qualified, the arrangement will be in publicity for AT LEAST 2 DAYS, after which (if no objection is raised) the defense can be done

	
	Candidate
	· Retrieve all documents from Graduate School, including invitation letters and voting tickets for Defense Committee
	Offline
	· Consult with defense secretary or school postgraduate office for defense affairs

	11
	Candidate,

Academic School
	· Dissertation defense organized by academic school
	Offline
	· Transfer all documents to school postgraduate office after defense

	12
	Academic School
	· Deliberation by school degree awarding sub-committee
	Offline
	· Twice a year, in early June or December (before 10th)

	13
	Graduate School
	· Examination by university degree awarding committee
	Offline
	· Twice a year, in late June or December (around 25th)

	14
	Graduate School
	· Degree Awarding Publicity
	Online
	· Publicity lasts for AT LEAST 1 MONTH
· During publicity: only publicity proof is available if needed

· After publicity: (if no objection is raised) Doctorate Certificates are available

	15
	School of International Education
	· Issue Doctorate Certificates
	Offline
	· Collate name, discipline, etc. on the certificates
· Contact School of International Education if there’s any mistake


CONTACTS
· Postgraduate Office, Academic School
· Academic Degree Office, Graduate School
Address: B2-417A, Main Building, Qingshuihe Campus

Tel: 61830142
